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Jlo/ZKHOCTHASI MHCTPYKIMS OHOJIMOTEeKApH

1. O01IHMe MoJI0KEeHu A
1.1. Hacrosmass IOMKHOCTHAasE HMHCTPYKIMsS pa3paboTaHa Ha  OCHOBE Enunoro

KBAJM(HUKALIMOHHOIO CIIPAaBOYHMKA JOJDKHOCTEH pyKOBOAUTEINEH, CHEIHATUCTOB U CIYXalUX U
[Tonoxxenus o0  uHpopmannoHHO-OMOMUMOTeyHOM  1IeHTpe MAOY IO «Cpenusas
obmeobpaszoBarenbHas mKkoja Ne 8.

1.2. Ha momxHOCTH OMONMMOTEKapsi MPHHUMAETCS JIMI0, UMEIOMIee BhICIIeE MPOo(ecCHOHAIbBHOE
WIH cpefiHee npodeccnoHaibHoe 00pa3zoBanue, 0e3 MpeabsBICHNUS TPEOOBAHUH K CTaXy pabOoTEHI.
1.3. bubmuorekapp TpUHUMAETCS W  OCBOOOXKIAETCS OT JODKHOCTH  PYKOBOAMTEIEM
00pa30BaTENbHOTO YUPEKACHHUS.

1.4. buGnuoTexkapp HEMOCPEACTBEHHO MOJYMHSAETCS TUPEKTOPY 00pa30BaTENbHOIO YUPEXKICHUS U
€ro 3aMeCTHTEIISIM.

1.5. bubnmoTtekapb JOJKEH 3HATH:

— OCHOBBI BO3PACTHOM MENIArOrUKH U TICUXOJIOTHH, (PU3UOJIOTHH, IIKOJIbHOW THTUECHBI;

— MHJUBUAYaJIbHbIE OCOOEHHOCTH Pa3BUTHUS JIETEH pa3HOro BO3pacTa;

— MHTEpeChl ¥ NOTPEOHOCTH 00yUaIOIINXCS;

— HOPMATUBHBIE U METOJMYECKHE MaTepuajbl MO BOIpPOCaM OpraHu3alMyd HHGOPMAIMOHHON U
6ubnnoTeyHoit paboThI;

—TIpOQHITH IEATEIEHOCTH, CIEIHATN3AIMIO U CTPYKTYPY 00pa30BaTEIbHOTO YUPESKICHHUS;

— TEMaTHYECKYI0 HAIMOJHEHHOCTh MH()OPMAIIMOHHBIX PECYpCcOB OMOIMOTEKH, B COOTBETCTBUH CO
crenuguKoi ooydeHus;

— METOJIMKY ITPOBECHUS UHANBUAYAIBHBIX Oecell, pOPMBI U METO bl OMOIMOTEUHOM paboThI;

— TOPSJIOK COCTABJICHUS OTYETHOCTU O paboTe OMOIUOTEKH;

— COBpPEMEHHBIe WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH (TEKCTOBBIE PENaKTOPHI,
AJIEKTPOHHBIE TAONUIIBI, TPOTPAMMBI CO3JAHHS TPE3CHTAIMd, HWH(OPMAIIMOHHBIE CHCTEMBI,
aBTOMAaTH3HMpYIOIIHe OUOIMOTEUHYIO JesTeIbHOCTh), NMPHUHLUIBI paboThl B cetu HHTepHer,
MIPUEMBI UCTIOIb30BAHUS MYJIbTUMEIUHHOTO 000PYIOBAHUS;

— TPYJOBOE 3aKOHOIaTENbCTBO;

— IpaBuWJIa BHYTPEHHETO TPYIOBOIO PACHOpsAKa 00pa30BaATEIBHOIO YUPEKACHHUS;

— TpaBHJIA [10 OXpaHe TPy/a U MOKaPHOI 6€30MacHOCTH.

2. JIOJIZKHOCTHBIE 00S13AHHOCTH
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bubnuorekapp BBIMOIHSAET CIEAYIONINE TOJKHOCTHBIE O0S3aHHOCTH

— OCyIIECTBIACT  HMH(POpPMAIMOHHO-OUOIHOTpaduueckoe COTIPOBOXICHUE y4eOHO-
BOCIHUTATEIHHOTO MPOIIECcCca B IIKOJIE;

— OCYUIECTBJISIET KOMIUICKTOBAHUE IOKYMEHTOB M UX Y4eT (IIpHeM, BbIAauy, BEIOBITHE);

— pa3palaThIBaeT IUIAaHBl KOMIUIEKTOBAHHS IEUATHBIMH M AJIEKTPOHHBIMH 00pa30BaTENbHBIMU
pecypcami 1Mo BCEM YUEOHBIM MpeaMeTaM YIeOHOTO IIIaHa;

— KOMIUIEKTYET M OpraHusyeT (OHJ AOIMOJIHUTEIBHON JUTEpaTypbl, BKIIOYAIOMIMA JIETCKYIO
XYJIOKECTBEHHYI0 M HAy4yHO - TIOMYJISIPHYIO JIUTEPATypy, CIPaBOYHO-OMOIHMOrpaduyecKkue u
NEPUOMYECKUE  H3/aHUs, COMPOBOXKIAIOIINE peaTu3aliil0  OCHOBHOW  00pa3oBaTeNbHON
MIPOrPaMMBEI;

—nononHseT (OoHI UHPOPMALMOHHBIMU pecypcamu ceTu MHTepHeT, 6azamu u OaHKaMU JaHHBIX
JAPYIUX YUPEKIACHUN U OpraHu3aluii;

— obecnieunBaeT OUONMMOTEUYHYIO OOpaOOTKYy JOKYMEHTOB U  aHaJUTHKO-CHUHTETHYECKYIO
(xmaccuduKaImio, KaTaIoTU3aIHi0) 00pabOTKY IMOTYYCHHBIX JOKYMEHTOB;

— y4yacTByeT B paboTe MeAarorn4eckux U METOINYECKHX COBETOB, OObEIUHEHHI, B MPOBEACHUN
POIUTENBCKUX COOpaHUN, MEPONPHUATHI pPA3IMYHBIX HAMPABICHUN BHEYPOUHOH NESATEIbHOCTH,
MPEeyCMOTPEHHBIX Y4eOHO-BOCIUTATENBHBIM MIPOLIECCOM;

—POBOAUT HCCIENOBAaHUS WH(POPMAIMOHHBIX MOTpeOHOCTEH TmoNb30BaTeield — YYacCTHHUKOB
00pa30BaTeNnpHOrO MPOIIeCca;

— obecreunBaeT pexuM padboThl OMOIMOTEKH B COOTBETCTBUH C MOTPEOHOCTSIMH M CIICIIU(PUKON
00;

— M3y4YaeT M aHAIM3HUPYET cocTaB (POHJIA U €0 HCIIOJIE30BAHHE;

— MpeyCMaTpUBAET MEphl MO0 COXPAHHOCTH OHOIMOTEYHOro (oHAA MPU OTKPHITOM JOCTYIIE,
oOecrieynBaeT KOHTPOJIb 32 BBIJAHHBIMH YHTATEISIM JOKYMEHTaMH, TNPUHUMAET Mephbl s
CBOEBPEMEHHOTO BO3BpaTa JJOKYMEHTOB;

— obecreunBaeT NPaBUIIbLHOCTh PACCTAHOBKU (POHA;

— OCYILIECTBISICT BBISIBJICHUE YTPATHBIINX HAYYHO TO3HABATENBHYIO IIEHHOCTH (YCTapeBIIUX) U
BETXUX JOKYMEHTOB, UX CBOEBPEMEHHOE CITUCAHHE 110 YCTAaHOBIEHHBIM HOpMaM U TpaBUiIaM;
—TPOBOJUT TEPHOANYECKHE MPOBEpKH (OHAAa Ha TpeAMET HATUYMsS MaTepPHalioB, HOCSIIHX
AKCTPEMHCTCKHI XapakTep;

— OpraHu3yeT, BEJET, MOTOJTHSACT U PEIAKTUPYET crpaBouHO-OnbInorpaduuecknii anmapat MBI,
BKJIIOUAIOLIIETO  TPaJUIMOHHbIE KaTajord (andaBUTHBIM, cHUCTEMaTHYECKU), KapTOTEKU
(cucTeMaTHYeCKyl0 KapTOTEKy cTaTel, TeMaTHYeCKHe KapTOTeKH), SJEKTPOHHBIA KaTayor, 0a3bl
JAHHBIX MO0 TPOQUITI0 00pa30BaTEIBLHOIO YUPEKICHHS;

— oOecneunBaer nuddepeHmpoBanHoe 6MOIMOTEUHOE U UHPOPMAIIMOHHO-OnbInorpaduyeckoe
o0CITy>)KUBaHHE YYaCTHUKOB 00pa30BaTEIHLHOIO MPOIIECcca;

— OKa3bIBaeT MOMOIIb B paboTe, 03HAKaMJIMBAeT W O0y4YaeT MCIIOIh30BaHUIO CEpBUCOB BeO 2.0
00yJaroImuXxcs, yYuTeIe U pOTUTENCH;

—o0ecrneynBaeT pa3BUTHE TUCTAHIMOHHOTO 00YyUEHHs YUaCTHUKOB 00pa30BaTeIbHOTO MPOIiecca;
— CIOCOOCTBYET MPOJABMKEHHUIO JIYYIIUX OOpa3loB JOKYMEHTOB, MH(OpMAIMM C TOMOIIbIO
TEMaTHYECKUX TMOAOOPOK, TPAAUIIMOHHBIX W BUPTYAIbHBIX KHIIKHBIX BBICTABOK, CTEHOB,
MOATOTOBKHU TMEpPEeUHel Me/ina pecypcoB;

— pacnpocTpaHseT OmbIT B IpodeccuoHaabHOU cpede, Ha caiite OO, B Gmorax WMBL c menbio
MOOHITUS UMUIKA K06l 1 BII;

— OpraHu3yeT COBMECTHO C MEIarorHuyecKuM KOJUIEKTHBOM Pa3HOCTOPOHHIOI MacCOBYIO paboTy ¢



00yJaroIMMUCS 110 TPUOOIICHUIO K YTEHUIO;

— (dopMHpyeT TPakIaHCTBEHHOCTh W TATPUOTHU3M, BOCHHUTHIBACT JIFOOOBH K MPUPOJE W Malon
Ponune, yBakeHHWE K MECTHBIM TPQJMIMSIM W OOpsaM TyTeM BOBJICUEHUS OOYy4arolIuxcs B
KpaeBequecKyIO MPOEKTHYIO AESITETbHOCTh COBMECTHO C MEIaroraMy LIKOJIBI U POJIUTEISIMH;

— o0ecnieunBaeT nH(popMaMOHHO-0nOIMorpadmIecKyro rPaMOTHOCTh Y4aCTHUKOB
00pa30BaTeNLHOTO MPOIIECcCa B BUJE KOHCYJIBTALMN WIH CIICIUAIEHO OPTaHU30BaHHBIX 3aHSATHH;
— BHeZpsAeT HOBbIe HMH(GOPMAIMOHHBIE M CETEBble TEXHOJOTUH, MH()OPMALMOHHBIE CUCTEMBI,
porpaMMHbIe KOMIUIEKCH B paboty UBL;

—BCTpaWBaeT B Mpolecc HUHPOPMAIMOHHO-OMOIMOTEYHOTrO  OOCIY)KUBAHHUSI — DJIEMEHTOB
oOyuJarolero xapakrepa (MHIUBUIYyadbHBIC W TPYNIOBBIE KOHCYJIBTAIlMU, MPAKTUYCCKUE COBETHI,
MTOKa3 TEXHOJOTHYECKHUX aCIIEKTOB PabOThI C MHPOpPMAITUEH );

— ¢opMupyeT HHPOPMAIIMOHHYIO KYJIbTYpPy YYaCTHUKOB 00pa30oBaTeNbHOIO MpoIlecca, HAaBBIKK U
yMeHHsT PAabOThl C HMCTOYHMKAMU HMH(POpPMAIMM B TMPOEKTHO-HUCCIEIOBATENILCKOM OO0y4YeHHH,
BKJIFOYAsi OpraHU3aIMI0 MAaCCOBBIX MEPOIIPUSITHIA;

—MOAJEPKKA JEATENILHOCTH MEaroroB U o0y4yaronmxcs B 00JacTH co3JaHusi MHPOPMAITHOHHBIX
MIPOJIYKTOB (IOKYMEHTOB, 0a3 gaHHbIX, Web-cTpanul u 1.11.);

— BBITNIOJHSIET MPaBUJIa 1O OXPaHe TPY/Aa U MOKapHOH OE30MaCHOCTH.

3. [IpaBa
3.1. bubnmorekaps UMEET MPaBo:
—CaMOCTOSITENIbHO BBIOUPATh (POPMBI U METOJIbI pabOThI C YUTATEISIMHU U TUIAHUPOBATH €€, UCXOIs
13 O0IIeTo TIaHa paboThl IITKOJIBL;
—BHOCUTh  TPEAJIOKEHUS  PYKOBOJUTENIO  00meo0pa3oBaTeNbHOTO  YYPEXKACHUS  TI0
COBEpIIIEHCTBOBAHUIO OpTraHU3alluu Tpyia B OMOINOTEKE;
— BHOCHTbH MPEJIOKEHUS B LEJIAX pa3rpaHudeHus, nudepeHanu CTeNeHH yJacTHs B SHHOM
nporuecce nHpopmarronHoro oodecneuenus: UbL u npyrux noapazaenenuit u cnennanuctos OO;
— BHOCUTH TPEJIOKEHHUS] TI0 OCYIIECTBICHUIO TPOEKTOB, CIIOCOOCTBYIOIIMX CTAHOBJICHHUIO
WH()OPMAIIMOHHOTO MUPOBO33PEHHUS COBPEMEHHBIX TIEIarOTrOB ¥ ITKOJIEHUKOB;
— y4acTBOBATh C MPABOM COBEIIATEIHHOTO T0JI0CA B 3aCeIaHMX MIeIarornYecKOro COBETa IIKOJIBI;
— MpUHUMATh ydacThe B paboTe CEeMHUHApOB U COBEUIAHHI, HEMOCPEICTBEHHO CBS3aHHBIX CO
CHETM(PUKOH ero e TSIIHHOCTH,
— pEeKOMEHJoBaTh OOydJalmuMcs ¥ pabOTHHKAM IIKOJBI O3HAKOMJICHHE C BOIPOCaMH,
KacaroIMMHUCS COOTIOICHUS TTPABUII MTOJIb30BaHUS OMOTUOTEKOM;
— 3HAKOMHUTBCS C KAJIOOAMH W JIPYTUMHU JOKYMEHTaMH, COJEP)KallUMH OIICHKY €ro padoThI,
JaBaTh MO0 HUM OOBSICHEHHUS,
— TOJyYaTh OT PYKOBOJACTBAa M CIIEIUAINCTOB 00pa30BaTEIBHOTO YUPESKIACHUS WH(POPMAIHIO,
HEO0OXOIUMYIO ISl OCYIIIECTBICHUS CBOEH 1eATeIHbHOCTH;
— TpeboBaTh OT pPYKOBOJCTBA OOpPa30BaTENLHOTO YYPESKICHHS OKa3aHWsS COACUCTBUS B
WCTIOTHEHUH CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.
3.2. bubnmorekapp Takke HMEET MpaBO Ha padoyee MECTO, COOTBETCTBYIOIIEE TPEOOBAHUSIM
OXpaHbl TPyJa, U MOJIydeHUE OT paboTomaTeNst JOCTOBEpHON nHpopManmu 00 yCIOBHIX U OXpaHe
Tpyza Ha pabouem MecTe.

4. OTBEeTCTBEHHOCTH
bubnuoTrexkapp HeEceT OTBETCTBEHHOCTD:
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— 3a HCHUCIIOJIHCHHUEC HJIM HEHAAJICKaAIICC HCIIOJIHCHUEC CBOUX 065133HHOCT6171, npeaAyCMOTPCHHBIX

HACTOSIIECH JODKHOCTHOM MHCTPYKIIMEH, — B COOTBETCTBHHM C JEHCTBYIOIIUM TPYJIOBBIM
3aKOHOJATEJILCTBOM;
— 3a TpPaBOHAPYIICHHS, COBEPIICHHBIC B TEPHOJ OCYIIECTBJICHHS CBOEH JEATEIbHOCTH, — B

COOTBETCTBUM €  JICUCTBYIOIIUM  TPAXAAHCKUM, QJIMHHUCTPATUBHBIM M  YTOJOBHBIM
3aKOHOJAATEIbCTBOM;
— 32 MPUYMHEHUE MAaTEPUATIBLHOTO yIllep0a — B COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOAATEIILCTBOM.

®.1.0. [Moanuce JaTta o3HakomIieHUs
C OOJDKHOCTHOU
MHCTPYKLMEH
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